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Agenda

ÅWhat Are Sole Custody Funds?

ÅWhat Is a Sole Custody Bank Account?

ÅFund vs. Account

ÅInformation Collected and Its Use

ÅKey Reporting Dates

ÅUsing the Sole Custody Application

ÅOther Useful Information ςBank Recs, Escheatment, 
Common Questions/Reporting Issues
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What Are Sole Custody Funds?

ÅBank Accounts

ÅChecking, savings, money market, certificate of deposit (CD), 
concentration, controlled disbursement, lock box

Å Investment Accounts

ÅShort Term Investment Pool (STIP)

ÅPart of NYS General Checking Account

ÅEarns higher interest rate

ÅSTIP funds begin with 7

ÅFunds invested in STIP should equal balance in Statewide Financial 
System (SFS) as of March 31
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What Is a Sole Custody Bank Account?

ÅBank accounts held outside of the State Treasury in the 
sole custody of a state official.

ÅMaintained by agencies for revenue collection and 
other authorized sole custody purposes.
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Sole Custody Funds vs. Accounts

Special Revenue Funds

StateUniversity Student Loan 
Repayment  

Bank Account Bank Account

SUNY Revenue Collection Fund

Bank Accounts 
(56)
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Sole Custody Statistics 2020-21 State Fiscal Year 

Å1,208 reports filed by 226 departments in 42 agencies

ÅOver 1,300 bank/investment accounts 

Å29 STIP funds

ÅReported under 109 different fund classification 
references
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Annual Reporting Requirements

Å State Finance Law (SFL) Ϡу ǊŜǉǳƛǊŜǎ ǘƘŀǘ ǘƘŜ /ƻƳǇǘǊƻƭƭŜǊ άkeep, audit 
and state all accounts in which the state is interested, and keep 
ŀŎŎǳǊŀǘŜ ŀƴŘ ǇǊƻǇŜǊ ōƻƻƪǎΣ ǎƘƻǿƛƴƎ ǘƘŜƛǊ ŎƻƴŘƛǘƛƻƴǎ ŀǘ ŀƭƭ ǘƛƳŜǎΦέ

Å SFL Ϡ116 requires public officers/agencies to provide statements for 
ŀŎŎƻǳƴǘǎ ƳŀƛƴǘŀƛƴŜŘ ƻƴ ǘƘŜ {ǘŀǘŜΩǎ ōŜƘŀƭŦΦ

Å Information is collected in an online system annually.

Å¦ǎŜŘ ǘƻ ƎŜƴŜǊŀǘŜ bŜǿ ¸ƻǊƪ {ǘŀǘŜΩǎ ǊŜǉǳƛǊŜŘ ŦƛƴŀƴŎƛŀƭ ǎǘŀǘŜƳŜƴǘǎ ƻƴ ŀ 
cash basis and in accordance with Generally Accepted Accounting 
Principles (GAAP).
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What Information Is Collected?

Å Report Name 

Å User defined

Å Report Number

Å User defined (usually the last 4 digits of bank account)

Å Statutory Reference

Å Purpose 

Å Revenue Description 

Å Disbursement Description
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What Information Is Collected?

Å Full bank account number and name of bank
Å Yearly transactional data (in aggregate)

Å Transfers between sole custody accounts (deposits from and disbursements to)
Å NYS Treasury transactions ςFunds received from NYS general checking 
ŀŎŎƻǳƴǘΣ ŦǳƴŘǎ ǎŜƴǘ ǘƻ b¸{ ¢ǊŜŀǎǳǊȅ Ǿƛŀ ŎƘŜŎƪ ƻǊ ǎǿŜŜǇǎ ǇŜǊŦƻǊƳŜŘ ōȅ h{/Ωǎ 
Cash Management Unit

Å Other types of deposit and disbursements

Å As of March 31 
Å Bank account balance

ÅOutstanding checks (checks not cleared the bank)
ÅDeposits in transit (example, collected 3/31 but deposited on 4/2)

Å Investments
Å STIP balance
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Use of Sole Custody Data Collected

Å Cash balances (bank, STIP, and investment) along with deposits and 
disbursements
ÅAnnual Reports
Å/ƻƳǇǘǊƻƭƭŜǊΩǎ !ƴƴǳŀƭ wŜǇƻǊǘ ǘƻ ǘƘŜ [ŜƎƛǎƭŀǘǳǊŜ ƻƴ {ǘŀǘŜ CǳƴŘǎ /ŀǎƘ .ŀǎƛǎ 

of Accounting 
ÅSchedule C-4

ÅBasic Financial Statements and Other Supplementary Information
ÅStatement of Net Position
ÅBalance Sheet

Å Purpose, Revenue Sources, Disbursements, and Statutory Reference
ÅFund Classification Manual (reviewed and updated yearly)
Åhttps://www.osc.state.ny.us/files/state-agencies/pdf/fund-classification-

manual.pdf
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Sole Custody Accounts

CƻǊ ǘƘŜ ŦƛǎŎŀƭ ȅŜŀǊ ŜƴŘŜŘ aŀǊŎƘ омΣ нлнмΣ bŜǿ ¸ƻǊƪ {ǘŀǘŜΩǎ {ƻƭŜ /ǳǎǘƻŘȅ 
Funds and Accounts reported on a cash basis totaled $54.3 billion.
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Sole Custody ςCash Basis of Accounting
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Sole Custody ςGAAP Basis of Accounting
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Sole Custody ςGAAP Basis of Accounting
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Annual Reporting Key Dates
ωApplication is available for agencies to review and update 

Sole Custody Report information.
January or earlier

ωEmail sent to agencies asking them to confirm contact information.  
New contacts receive user ID and password.January ςFebruary

ωAgencies should verify sole custody bank reconciliations are current 
and items are cleared.  Confirm report information is accurate.March

ωOfficial Sole Custody reporting start date.April 1st

ωSubmissions must be completed by this date. April 30

ωA random selection of reports chosen for additional review ςif 
supporting documentation is not attached to report 
submission, selected agencies are contacted to provide bank 
statements, March 31 reconciliation, outstanding check listing.

May ςJune
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Sole Custody Report Flow 

Report Status Flow

Not Started          Started         Ready for Review         OSC Review  

Preparer Reviewer OSC
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Accessing Online Services 
Å https://www.osc.state.ny.us/online-services
Å/ƭƛŎƪ ǘƘŜ ά[ƻƎ ƛƴέ ōǳǘǘƻƴ

Å https://onlineservices.osc.state.ny.us/Enrollment/login?0

https://www.osc.state.ny.us/online-services
https://onlineservices.osc.state.ny.us/Enrollment/login?0
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Accessing Sole Custody Application via Online 
Services Portal
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Accessing Sole Custody Application via Online 
Services Portal



2121



2222

Report Year Selection
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Sole Custody Report Components

Sole 
Custody 
Report

Report and 
Account 

Information

Deposits 
Summary 

Disbursements 
Summary

Composition 
of Account 
Balance at 
Year End

Reconciled 
Bank Account 
Balance as of 

March 31
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Sole Custody Report Selection
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Report Information

Preparers and Reviewers are asked to verify/update information 
on sole custody accounts, including the following:

ÅReport Name 

ÅReport Number 

ÅStatutory Reference

ÅPurpose

ÅRevenue Description (source)

ÅDisbursement Description (type of)
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Financial Instrument Report Information

Confirm the following ςif any changes are needed, use the 
ά/ƻƴǘŀŎǘ ¦ǎέ ƭƛƴƪ ƛƴ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴΥ

ÅAccount Name

ÅBank Name

ÅType of Account

ÅAccount Number
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Adding a New Report

ÅWhen would you add a new report?

ÅNew account with new purpose

ÅPreviously unreported bank account 

NOTE:  Contact us if you are not sure whether to add a new report 

Do not add Advance Accounts or Petty Cash Accounts
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Create New Report
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Creating a New Report
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Creating a New Instrument
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Activating a New Instrument
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